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New application for Membership of Cottingham u3a  

This document assumes that you have never been a member of Cottingham u3a before 
and that you want to join for the first time.  
If you are already a member, these instructions do not apply, so please click here 
 
Apply for Cottingham u3a Membership.  
Annual fee is £12 for individual membership including our bi-monthly newsletter by 
email.  An extra £8 is payable if you want to receive our newsletter by post. An extra £4 is 
payable if you want to receive the National u3a Matters (TAM) quarterly magazine. 
The fee for associate members (ie. already a member of another u3a) is £8. 
 
You first need to select the correct “Individual” option. 
 

 

 

• Fill in your name, email, address and phone details.  

• Fields in bold are mandatory.  

• You can upload a photo if you want but this is optional.   

https://cottingham.u3asite.uk/?s=members+portal
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Gift aid options.  

The next section of the same screen displays two alternative gift aid options.  

 

• Read the information about Gift Aid before ticking one of the boxes to indicate 
whether or not you would like Cottingham u3a to claim tax relief on your subscription in 
the current year.  

• When you are ready, click on the “Make Payment” button.  

No Gift Aid option selected.  

If you clicked on the “Make Payment" button without selecting a gift aid option, you will 
see the following error message.  

• Press “Ok”  

• Select either of the two gift aid check boxes.  

• Click on the “Make Payment” button again. 
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Continue with payment.  

The next screen confirms the amount that you are about to pay.  

  

Please be aware that:  

o You will be able to check out with a debit or credit card as a guest on PayPal.  

o You will NOT have to log in to PayPal when paying by debit or credit card.  

• Click on the “Continue to PayPal to complete payment” button.  

• You will now be directed to the PayPal website. 
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Making a payment on the PayPal website.  

You now have two possible options:  

• You can pay by debit or credit card & check out as a guest, without logging in to 
PayPal. OR  

• You can log in to your PayPal account, if you have one, and make payment.  

Paying by Debit or Credit card, as a guest, without logging in to PayPal  

You should now be viewing the PayPal screen.  

 

 

• You can ignore the email address text box.  

• You can ignore the “Next” button.  

• Click on the “Pay by Debit or Credit Card” 
button.  

  

 

 

 

 

Check out as guest.  

You may not see this screen, sometimes proceeding 
directly to the next screen.   

• However, you will still be able to check out as a 
guest on the next screen.  

• You now need to enter your email address on this 
screen. (This is needed for a receipt only) 

• Click on the “Continue to Payment” button. 
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Enter your Debit or Credit card details on the PayPal screen.  

  

Note that you are paying by debit or 
credit card.  

• Change the country to United 
Kingdom.  

• Enter your email address.  

• Enter your phone number.  

• Enter your card details.  

• Enter your address details.  

 

 

 

 

 

 

 

 

• Un-tick this button unless already 
unticked 

• Un-ticking this button disables PayPal 
log in.  

• YOU MUST DO THIS TO CHECK OUT 
AS A GUEST!  

(Yes, we know that PayPal make this bit 
awkward !)  

• Do not fill in Password, Date of Birth or 
Nationality. 
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Pay now as guest.  

 

• The “Save information & create your 
PayPal  account” button is no longer active, 
and the tick is gone.  

• You should now be able to see the “Pay now 
as  guest” button.  

• If you cannot see this button, repeat the 
previous un tick instruction.  

 

 

 

When you press the “Pay now as guest” button, your Bank might require confirmation 
that you agree to this payment. Follow the instructions that appear – the process is 
different for each Bank.  

Payment confirmation.  

 

 

• This screen confirms that you have paid 
successfully.  

• Click on the “Return to Seller” button which 
will take you back to the Cottingham u3a 
website. 

 

 

 

 

 

 

Membership Application is complete. 
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You have completed the new membership application process.  

 

You will receive an email confirming your membership renewal. 

Dear New Member, 
Thank you for joining Cottingham u3a.  
Your membership card is attached. 
You should receive a separate acknowledgement of payment from PayPal. 
Your Membership number is 000 
PLEASE RETAIN THIS EMAIL AS CONFIRMATION OF YOUR MEMBERSHIP 
Please check that the following details are correct: 
Address: 
345 
Cottingham 
HU16 1AB 
E-mail: abcdefgh@gmail.com 
Telephone: 
Mobile: 07123456789 
Our Website has lots of information about the organisation .This includes up-to-date 
information on Cottingham u3a  Groups as well as contact details for Group 
Leaders.  This will enable you to make contact with any group that you may be interested 
in joining. 
You will receive the bimonthly newsletter by email; this will keep you up to date with 
what is happening. 
In due course, you will be invited to a new members' meeting so that you can meet new 
members and find out more about Cottingham u3a. 
If you have any questions please contact the membership secretary 
We hope you enjoy your membership and look forward to meeting you. 
 
Best wishes from Cottingham u3a Executive Committee. 
You will also receive a receipt email from PayPal. 

You have now completed your Cottingham u3a New  Membership Application. 

mailto:abcdefgh@gmail.com
https://cottingham.u3asite.uk/
mailto:membership@cottinghamu3a.org.uk

